Please follow the guide below for steps on how to apply in UWBC’s Grant Portal, powered
by Salesforce Experience Cloud.

UWBC Granting Portal Guide

F Working with cemmunities in
Unrted Way BC's North, Interior, Lower Mainland,

- H ow to Ap p Iy % British Columbia Central & Northern Vancouver Island

Application Submission
Starting a Grant Application

If the grant
application is a
Closed Call, follow
the link sent to you
via email and follow
the directions starting
from Start a Grant
Application.

!:OI‘ Open Call, log @ United Way Home @Granting Streams y Applications
into British Columbia

https:/ /resources.uw
bec.ca/. Then click
Granting Streams or
Browse Grant
Streams for a list of
open grants
available in your

region.
Browse Grant Streams

Click the desired
granting stream. Granting Streams

OPEN GRANTING STREAMS
Granting Stream Name

Child support

Cold Weather Preparedness Grant

emargency response fund

Review grant

. . o Granting Stream —
information and click Final CIl grant check with Form Assembly + Follow | Starta Grant Application

o ot Tamsowe G e i
Stq rt a Grq nt In progress 20250113 2025-02-13

. ae

Application

Granting Straam Nama Stans

Final Cll grant check with Form Assembly #  Inprogress

Grant Torm Start Dsta Grant Term End Date

202513 20250213

Type

Open £

~ Description

Department @ Geographical Region

cn Province-Wide

Deseription Maximum Amaunt Par Grant @)

This is & test grant $100.000
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Click Next.

Note: If the new
screen won't load
please proceed to
Clearing Your Cache
at the end of the
guide

Start a Grant Application

Click Next to start a new grant application.

To view an in progress application, close this window then click Appli & Agreements.

Read application
intro on the first
page of the
application.

Proceed to click on
Next Page to fill out
application.

Standard CII template from 2025

== 1 XNENIDENINIININEDERED

[Intro of UWBC and/or grant stream.]

Before completing the application form, we strongly recommend that you and your team read the entire application first.
[Save and submit process]

Please note that the completed application must be submitted electronically by [date].

Please note that the information that you provide on this form and supporting documents may be used to share information with others outside of United Way British Columbia such as funders,
government, and the sector for purposes related to reviews, evaluations, research, advocacy, and other works of United Way British Columbia.

If you have any questions regarding this grant, please contact [name], [position], [email]

inquiries, please contact [name], [position], [emall].

[Call for Applications is Ive.]

[Application deadline. Call for applications is closed.]

[Decisions announced.]
[Funding period.]
[Reports]

-

Please use the
Previous Page and
Next Page button at
the bottom left or the
page numbers on the
top right to navigate
throughout the
application.

Name:

Teleph

Previous Page MNext Page

one: ‘

rz- EBED : TEDIDIDIDIDEDEDID)

To save, click on the
Save button at the
bottom left corner of
each page.

Saving

1.3 TWO DESIGNATED LOA SIGNEES

Please note, if your application is successful, these are the two people we will be reaching out to for signatures on the LOA.

First Signee: Board President/Chair, Chief, or designate

Name: ‘ ‘

Title: ‘ ‘

Telephone: ‘ ‘

Email address: ‘ ‘

Second Signee: CEO, Executive Director, S@ilior Administrator, or designate

Narme: ‘ Title: ‘ |

Telephone: ‘ Email address: ‘ |

m
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Next, click on the
Save button in the
Resume Later
instruction box.

Click the Save but]

0 save a draft of your form and resume it later.

Save

Please do not leave
or close the page
until you see this
message appedar on
your screen. You can
click on Resume this
form now to return
to the application.

Please do not click on
Start a new form.
This function does not
work.

Thank you your application is saved.Please do not to click on “Start a new form".
Do not use your browser's back button. If you need to return to the form, please use one of the links provided below.

» Resume this form now

+ Start w form

You can resume this form at any time.

Submitting

On the last page of
the application form,
you will see a
Submit button.
When you'’re ready
to submit, click on
Submit.

4. SUPPLEMENTAL INFORMATION

ADDITIONAL COMMENTS - OPTIOMNAL

ADDITIONAL COMMENTS - OPTIOMNAL

D B

You will then get a
chance to review all
of your responses.

Please review your response and confirm.

You MUST click the confirm button at the bottom of this page to finalize your response. If you want to print this page for you
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Upon reviewing, you
can click on Confirm
if no further edits
are needed. If you
do require to make
edits, click on Make
a correction. You
can also print your
application or save
as PDF by clicking on
Print this page.

Please note, if you
have any errors, you
will be informed at
this time to make
corrections — you will
be taken to the
page with the error
and the page
number with the
error will turn red.

m & Make a correction (=) Print this page

L]
An embedded page at uwbc.tfaforms.net says

The form is not complete and has not been submitted yet. There is 1

- (EDEDEDIDEDIDIDIDIDECD 1 D)

I problem with your submission.

To save as PDF,
yoU'll need to
change the settings
to change as PDF
instead of printing.
This may look
different depending
on your computer.

Print 14 sheets of paper

Destination [EP Microsaft Print to PDF ™ ]

Microsoft Print to PDF

See more...

Layout Portrait i

Once you confirm,
please do not leave
or close the page
until you see this
message appedar on
your screen. You
should also go back
into the application
to confirm that the
status has been
change to Submitted.

Your application has been submitted.

Mo further edits can be made to this application. If you need to make any edits, please contact the Granting Coordinator for assistance.

If you would like to download a PDF of the applications, please go to "My Applications” and click on the application. You will see a PDF versior
your screen,

Grant Applic
Final CII

Status
Submitted
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Important Tips

Proposed Budget

Budget must be
balanced so
Surplus/Deficit must
equal O

Total Income

28000.00

Total Expenses

Surplus / Deficit

28000.00 0.00

Additional
Attachments

Scroll down with
your cursor below
the application form
to find Supporting
Documents

Click Upload Files.
When the Select
Files box opens,
click on Upload
Files again to select
the documents. Click
Done.

Note: You can select
more than one file
at once using
standard Shift click
or ctrl/command
click

If you would like to
add another
document, click Add
Files from the
dropdown arrow to
the right.

Do not click on
View All until you
have saved your
application. This will
cause your unsaved
work to be lost.

e

Supporting Documents

File Instructions - Please read

Do not click on the “Files (0)* link. This will cause your unsaved work to be lost. To upload your attachments, please click on the “Upload Files” button.

Files (0)
2, Upload Files
Owned by Me
Shared with Me
Recent
Following
00f 10 files selected
UWBC Granting Portal User Guide - How t...
D 1MB
1of 1 file uploaded
Files (2)

s JWBC Granting Portal User Guide - How to Apply
"= Jan 17,2025 « TMB = docx

Holidays 2
~ Dec7,2023 » 153KB » png

&, Upload Files

Or drop files

Select Files

Q  Search Files...

s UWBC Granting Portal User Guide - How to Apply
™= Jan 17,2025 + 1MB * docx

Quarterly-ACTIVITY-REPORT-2023-24 (1)
| Jan3,2024 « 87KB = docx

., Hulquminum-Greetings-QR-Codes1-1

155 Jan3,2024 + 83MB = pdf

‘ VID-20231021-WAQ019

Jan3,2024 + 1.4MB « mp4

Holidays 1
Jan3, 2024 + 532KB « png

*_ Yarrow Volunteer Society_Yarrow Lights 2023 Final ..
Jan3,2024 « 187KB « pdf

= UWBC Sample LOA

- Jan3, 2024 + 80KB * docx

20231029 094152
Dec7,2023 » £1MB » jpg

mE. VID-20231021-WAQ019 M

Upload Files

View All

Save first before
clicking on View All!
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Application Retrieval

If you'd like to
review a previously
submitted
application or
continue an in-
progress application
please go to the
homepage and click
My Applications.

Home

@ United Way
British Columbia

o

Granting Streams

My Applications

Click the application

Grant Application Name T | Applying Organization T ~ | Applicati... *~ | Status
you'd like to view 22 Critical Food Infrastructure Grant 2023 United Way British Columbia 20230814 Submitted
23 Critical Food Infrastructure Grant 2023-10-16 United Way British Columbia In progress
24 CYMH - CNVI 2023-05-05 United Way British Columbia 2023-05-05 Awarded
If YOU’d like to check Grant Application Name + | Applying Organization + ~ | Applicati... Status

in on the status of
your application,
please check under
the Status column. 2

22

23

Critical Food Infrastructure Grant 2023-08-14 United Way British Columbia

Critical Food Infrastructure Grant 2023-10-16 United Way British Columbia

CYMH - CNVI 2023-05-05 United Way British Columbia

2023-08-1

2023-05-05

Submitted

In progress

Awarded

Clearing Your Cache

If you encountered problems with loading the next screen after having opened the application, please use
another internet browser or clear your cache; instructions on clearing your cache can be found at this link.
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https://www.wikihow.com/Clear-Your-Browser%27s-Cache

